EMEDIA SPECIFICATIONS

eNewsletter Specifications

(The Hot List, Newswire, Fridays With Joan)

m Leaderboard: 728 x 90 pixels, 72 dpi, 30K

m Med Rec: 300 x 250 pixels, 72 dpi, 30K

m Spotlight: 250 x 200 pixels, 72 dpi, 30K, Click thru URL,
Headline, 75 words of copy

Accepted formats: JPG or GIF format
No Flash, Javascript or Animated GIF

Exclusive sponsorship:
m Includes leaderboard and 1-3 spotlight(s)

Custom eNewsletter Specifications
Step 1: View a template from the two provided:
m http://mediakit.meetingstoday.com/CustomTemplateA.pdf
m http://mediakit.meetingstoday.com/CustomTemplateB.pdf
Step 2: Contact Meetings Today about content:
Tyler Davidson at 319.861.5097 or
tyler.davidson @meetingstoday.com
Step 3: Send necessary images and materials to:
Matt Schrafel at 319.861.5161 or
matt.schrafel @stamats.com
Please see complete materials check list below
Step 4: Test Custom Enewsletter two days prior to launch date.
Step 5: All changes/approvals must be submitted within 24 hours
from test launch
Step 6: Final test launch for approval
Step 7: Launch Custom Enewsletter

Material Checklist:

m Template choice

m 7 images 600 x 400, 300 dpi with corresponding URLs
m 728 x 90 banner with corresponding URL

Accepted format: JPG or GIF

No Flash, Javascript or Animated GIF

Logo with corresponding URL

Subject line

Physical address and phone number

Website URL

Email list (max. 3 addresses) for test launches and proofing
Final contact to receive final test and the ultimate approval

Meetings in a Minute eNewsletter Specifications
m 728 x 90 banner ad. Static only no animation

m 150 x 150

m URL

m 15 second video - .mov format
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New & Renovated eNewsletter Specifications
Sponsor your Region (East, International, MidAmerica, South,
West):

m 150 x 150 Logo

m 468 x 60 Static Banner

m Press Release with current new and renovation news

Sponsor Top/Bottom:
m 728 x 90 Leaderboard for top and bottom

State Sponsor Specifications

m 468 x 60 banner

m File Formats: GIF, Animated GIF, JPEG, Third Party Tags
(i.e. Eyeblaster, Pointroll)

m Looping Restrictions: 3 loops max, 15 seconds max

m File Size: 60K

Mobile Ad Specifications

m 320 x 50 banner

m File Formats: GIF, Animated GIF, JPEG, PNG
m File Size: 60K

Sponsored Content Specifications

Website posting:

m 300x250 pixel image, 72 dpi, 30K static JPG or GIF (no Flash,
Javascript or Animation)

m Article length is up to client

eNewsletter Spotlight:

m 150 x 150 pixel image, 72 dpi, 30K, static JPG or GIF (no Flash,
Javascript or Animation)

m 75 words of copy

Webinars
m Logo for registration page: 150 x 100
m Click thru URL

EMEDIA CONTACT

Matt Schrafel, Sales Support Specialist
319.861.5161
matt.schrafel @ meetingstoday.com

FILETRANSMISSION

1. Click on http://transfer.meetingstoday.com

2. Username: Meetings | Password: Transfer (case sensitive)

3. Upload to Meetings_Upload folder

4. Click on the blue arrow located at the top of the screen and
follow the prompts to upload the file(s)

5. E-mail candy.holub@meetingstoday.com or
matt.schrafel @meetingstoday.com, once the transfer
is complete. Please include the name of your files.
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Digital Advertising Specifications
Left of Cover:

m Size: 9" x 10.875"

m PDF (print ready at 300dpi)

m URL link to advertiser

Mobile Banner Ads:

m JPG or PNG file saved for web.

m Three sizes needed. Small 320x50, Medium 728x90,
Large 960x90

m URL link to advertiser

Slideshow:

m Image size: At least 500 pixels wide and tall.
m Image type: JPG

m Link to advertiser

m Min. 2 images, maximum 50

Overlay Video:

m Videos are hosted through YouTube and we accept YouTube
links. If you have a video file please follow specs below.

m Files accepted: mov and mp4 (other types can be accepted but
will be converted)

m 1920x1080 frame size, H.264 format, 30fps is a good target
number.

m Please aim for less then 2:00 minutes on the video. (longer
video files can be accepted)

eBlast, ePostcard & eList Rental Specifications
Materials Needed:
m Complete HTML file (see requirements below)
m Current opt-out list to be purged with our list
m From name
m Subject line
m Email list (maximum 3 addresses) for test launches and proofing
m Contact to receive final test launch and give final approval

Specific Requirements of the HTML file:

m HTML file should contain a title (<title>... </title>)

m HTML should be created as tables and nested tables, no

background images

Maximum width of the table should be 700 pixels

All images to be hosted on Meetings Today server

All images must include “alt tags”

Image maps should not be used, as these will not be

supported in all clients

All HTML styles should be INLINE. Do not apply styles with

<style>...</style> in the HEAD

m A Physical Address must be included on the HTML

m An opt-out clause and a functional opt-out link must be
displayed on HTML

m Do not include Divs or Colspans
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Social Media

Facebook

COPY

m Text: 500 characters max; shorter copy is preferred
m All URLs will be shortened via Bit.ly

m Username (for tagging)

PHOTO

m High resolution image

m Dimensions: 1200 x 630, square images (min. 1080 x 1080)
work too

m One (1) image per standard post

m Maximum of four (4) images for carousel and album style
posts

VIDEO

m Resolution: 4k or under, 1080p minimum

m Format: MP4

m Audio: Stereo AAC audio compression with 128kbps, or more,
preferred

m Length: 4 minutes or under is preferred

OTHER
m Username (for tagging)

YouTube Matching Specs

Video Specs

Video File

Must be uploaded to YouTube (we will do this for the client)
Video Codec: H.264, MPEG-2, MPEG-4

Audio Codec: AAC, MP3

Resolution: 1920 x1080 or 1280x720

Frame Rate: 30 FPS

File Size: Max. 1 GB

EMEDIA CONTACT

Matt Schrafel, Sales Support Specialist
319.861.5161
matt.schrafel @ meetingstoday.com

FILETRANSMISSION

1. Click on http://transfer.meetingstoday.com

2. Username: Meetings | Password: Transfer (case sensitive)

3. Upload to Meetings_Upload folder

4. Click on the blue arrow located at the top of the screen and
follow the prompts to upload the file(s)

5. E-mail candy.holub@meetingstoday.com or
matt.schrafel @meetingstoday.com, once the transfer
is complete. Please include the name of your files.

Length: 12 seconds to 3 minutes (>30 seconds recommended)
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Web Advertising Specifications Creative
Guidelines Interactive Size Looping File
-> The ad must be tested, debugged and work Marketing Unit (in pixels) Restrictions Formats
properly in all major browser versions Leaderboard 728 x 90 60K
=>» Check for correct syntax of HTML, Javascript
or any languages used Small Rectangle 300x100 | 60K 3 loops max, GIF, Animated GIF, JPEG,
-> File names may not include any special Medium Rectangle 300 x 250 60K 15 Third Party Tags
characters, as this may cause errors Half Page Ad 300 x600 | 60K seconds max (i.e. Eyeblaster, Pointroll)
=> For third-party “tags” (ie. Eyeblaster, F— 955 x 75 p—
Pointroll), the ad must close/end itself in atis X
10 seconds, as well as provide a way to
manually close/end it GIF, Animated GIF, JPEG,
=> NO “close” button is necessary on non- Super Leaderboard 970 x 90 40K NA Third Party Tags (i.e.
expanding creative (applies to Catfish ads) Eyeblaster, Pointroll)
HTML 5 Creative:
=> File size limit of 75-100 KB, measured after
compressing the ad (all code and assets) to a .zip file => Animation Duration: 15 seconds
=> The .zip file must include all referenced code such as Javascript => Loops: 3
libraries => External JavaScript libraries and web fonts are allowed to be
=> Once the .zip file is uncompressed, the ad (an .html file) must loaded from CDN
be viewable without a network connection (all code and assets => Files loaded from CDN sources count against the maximum file
used in the ad is contained in the .zip file) size limit
=> Max Frame Rate: 24 fps => Polite loading of assets is allowed
Q
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3 loops, Expand on mouse over,
Expandable
Leaderboard* 728 x90 | 728 x 180 15 seconds 728 x 90 JPEG or GIF retract on mouse out or on | Down
max click of “CLOSE X" Button “"CLOSE
X" Button
Expandable | 55, 100 | 600x 250 | 60K Flat JPEG or GIF
Bellyband 60
Rising Star/ GIF, Animated GIF, JPEG,
g 970x90 | 970 x 415 Third Party Tags
Pushdown . .
(i.e. Eyeblaster, Pointroll)

Creative Size Looping
Ad Unit (in pixels) File Size Restrictions File Formats
Video (we require a 50-75 word description of your . . QuickTime MOV
video, and a 150 x 100 logo) 320x240 100M8 3 minute fimit or Windows WMV

All creative must be received ten business days prior to scheduled start date

EMEDIA CONTACT

Matt Schrafel, Sales Support Specialist
319.861.5161
matt.schrafel@meetingstoday.com



EMEDIA REMARKETING
SPECIFICATIONS

Non-Animated Image ads:
=> File Type: JPEG, JPG, PNG, GIF
=> File Size: 150 KB or smaller

Animated ads:
=> File Type: .GIF, .SWF (Auto Pause on Chrome)
=> File Size: 150KB or smaller
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Creative Size

Image Size (in pixels) File Size
Leaderboard 728 x 90 150 KB or smaller
Medium Rectangle 300 x 250 150 KB or smaller
Half Page Ad 300 x 600 150 KB or smaller

=> Animation length & speed: Animation length must be 30 seconds or less.
=> Animations can be looped, but the animations must stop after 30 seconds. Animated GIF ads must be slower than 5 FPS. Flash ads

must be 24 fps or slower.

=> Flash Version: AdWords currently supports only Adobe Flash Player versions 4 to 10.1.

HTML5 Ads:
=> Supported File Size: 150KB or smaller
-> File Type: .zip

=>» The .zip file should contain the HTML for the ad as well as any of the other following file types:

m .CSS
JS
HTML
.GIF
.PNG
JPG
JPEG
m .SVG

=> Upload Requirements: All code and assets must be referenced using a relative path to resources included in the .ZIP file. No
external references are allowed except references to: Google Fonts, Google-hosted jQuery, Google-hosted Greensock, Google-

hosted CreatedS

EMEDIA CONTACT

Matt Schrafel, Sales Support Specialist
319.861.5161
matt.schrafel @ meetingstoday.com

FILETRANSMISSION

1. Click on http://transfer.meetingstoday.com

2. Username: Meetings | Password: Transfer (case sensitive)

3. Upload to Meetings_Upload folder

4. Click on the blue arrow located at the top of the screen and
follow the prompts to upload the file(s)

5. E-mail candy.holub@meetingstoday.com or
matt.schrafel @meetingstoday.com, once the transfer
is complete. Please include the name of your files.



EMEDIA SAVIPLES

Meetings Today Newswire
Newsletter

4 RSELF

I-JuL!’PELL MONTANA

Wl r\)E meetings
\" s

Lululemon’s

Deb Gee Shares Her
Summer Toolkit for
Imaginative Events

Read More >>

Today's News

Lululemon’s Deb Gee Shares Tips for Designing Imaginative Summer-Themed Events

Surmmer is a wonderul time 1o ralaxing and o d by the
soasan. Lullomon's Deb Gee shares som of her favorite tips for summer-themed everits.

Deb Gee's 4 Daily Self-Care Rituals for Summer

With sumener and allthe joylul activities it brings, it's easy 1o jump into the happiness of the season yet
forget 10 focus on self-care. Here's some inspiration

10 Ways Meeting Planners Can ‘Slay the Stress Dragon’

"o chocked in with mindiulness and stress-reduction experts Loe Fapa and Holly Duckworth 1o got
their perspeciives on innovative ways o slay—or al loast tame — the siress dragan in every planner.

Trending Now

onvantion cantse and dulle-only POLS! a18 BENG

comnazted 3 Ihg BATEs Mays Grand RBson in R
Maya

o9 ayzst Save

LEARN MoRE

oy ward 10 Craate experiunces for
s Laken that 1o hear in 18 new and
rencvaled mesting spaces.

‘SPONSORED CONTENT

A Natural Place to Mest

'SPONSORED CONTENT

Experience the New Horseshoe Bay Resort

Kaispall i parlactly localed 10f YOur NGNGSSS 10 MA! I your'e hosting  meeting in 2019, then Horseshoe Bay
0 Nort s

e 23500 Visa git cad. Visit
whil ipping a Monlana crall Beveraga and chatiing with v HSIBRasor corn 1o lear mare kaday!
cur randly locais

LEARM MORE
LEARN MORE

Meetings In a Minute

meet the

extraordinary EE

meetings
DMINUTE

Maintain onal brand Be aware your hidc

ot Holer | \rmrrNEchhsl Tracy Stuckrath // Thrivel Meet
Judi Holler and Tra
{WEC), held June 15.2:
MPI's 2013 WEG will be

| World Education Cangress
Ewents/wee201Thome)

GAYLORD
HOTELS®

Leaderboard
728 x 90

Medium Rectangle

300 x 250

Spotlight

250 x 200 logo + 75 words

Expandable Bellyband
300 x 100

Friday With Joan Newsletter

What's Your Take?
Thawe been (select ane or as many as.
applicablo)..

* sexually harassed at wark.

» bulied ot work.

T e survey | View the resuts!

#MeToo in Meetings and
Hospitality: What's Next?

News for Thought

Fasiering Ematonal
Important i cur industry theeateming me and my business | Divarsky in Boys (via Sclentiic Amarican)
mmdnmhmmmmmmimmm?ﬂ S 5

an incisent about which 1 was. believed 10 spoien Wodd (via The Washinglon Post]

gl _I,nﬂ!mn ¥
‘360med ot Fght anc the locies on the nurses faces but| | O
diin’t know what fo.. MORE Lt Touches Do Mean So
nwm-mu-.mmu)
1&A: Sexual Harassment in the
Q Recent Blogs

Meetings Industry

98, m e Year and Bogina
dacumented 5y Lin Fariey i this Op-Ed pieca for The Naw oy Fradstine b

York Thmas. It was years ater tat U L., Equal Opportunty mm?mmnm—mun
Commission (EEOC

nvyn_m

For Biove of you who fve in other pars of the word, | 4 Ways to Strengthen Your Negatiating
enEDUTage you 10 CommEnt on i aMcie weh... MORE

you waiko up in ]

script neat 1o your bed and on thal script is:

you' smy and do and... MORE.

Meetings Today Webinars

meglings

How €an 103 08 your saff and reduce your workiosd ot 10
ke ok ol M A
services provided 5405, and Touism Gffics.

e sy sgch, mmmecs:dmmhu-s

¢ e oy OV, CMDS, nd Toure ofices, A4  weorar
'3 comprehanse st

‘et your boss, o yoursel time and money
307 Mostings Tedry and vataran mostings ind.try profossiceal
Dol et i, P, o, ciel s o Boarie
webinar 35 she shares her
e anhmmmnmwl«m
Oces. Regises & Laa More =

- o o Bt your on-site s a e or s charge

it speciic sEriscs CVBS offs, which ¢ ofton ree.

Tk tgs o your clleagus that have worked
e Gt

* IR QaESIONS £ 5K CVES 1D 35Cver whit Dt Eney
e

Ssprovoect cou
b oosvoue et el |
A A

L)~ X
. > a
e S g
vl
s san -
S JoseaIFllE

meetings today 2020

Catfish
955 x 75

Sponsor logos

Small Rectangle
300 x 100

MeetingsToday.com

Bt £
Lulule Gt DébiGe oS HagesA deas for
A 15 -

|||||||||
meetln S
AVPO CAST

i mnlnntndtyvu icast: Washington D.C.
Opens Up Its Offsite Event Options.

For yout next mecting, dare to drcam bigges, 1 VNI W

FILETRANSMISSION

1. Go: http://transfer.meetingstoday.com

2. Username: Meetings |
Password: Transfer (case sensitive)

3. Upload to Meetings_Upload folder

4. Click on the blue arrow located at
the top of the screen and follow the
prompts to upload the file(s)

5. E-mail candy.holub@meetingstoday.
com or matt.schrafel @meetingstoday.
com, once the transfer is complete.
Please include the name of your files.



